CITY OF ROCKLEDGE

JOB DESCRIPTION

TITLE: Pretreatment Coordinator
(SEWER & RECLAIMED WATER)

DEPARTMENT: WASTEWATER TREATMENT

GENERAL DESCRIPTION:

Responsible technical work in monitoring, evaluating, enforcing and overseeing all aspects of
the City’s Pretreatment Program. Conducting inspections to insure compliance to existing
pretreatment ordinance and statutes. Work is performed under the general supervision of the
Director (Wastewater).

ESSENTIAL JOB FUNCTIONS:

1. Conduct site visits to ensure industrial users are adhering to city and state guidelines for
pretreatment.

2. Sampling of industrial users as required by ordinance.

3. Enforcement of the City’s pretreatment ordinance.

4. Review of monthly and or quarterly reports from industrial users.

5. Record Keeping, computer and physical file management.

6. Investigates reports of unauthorized or hazardous discharges. Prepares and issues

Notices of Violation (NOV).

7. Review and responses’ to industrial users sampling techniques.
8. Implementation of new rule changes and correction of deficiencies.
9. Permitting writing and maintenance

10. Coordination between industrial users and contract laboratories for sampling and
violations.

11. Annual state report preparation and implementation
12. Annual state audit and responses.
13. Emergency responses

14. Attend state meetings and seminars.

(These essential job functions are not to be construed as a complete statement of all duties performed. Employees will be required to perform other
job related marginal duties as required.)
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MINIMUM QUALIFICATIONS:

KNOWLEDGE, ABILITIES AND SKILLS:

Knowledge of the City ordinances and state statutes.
Knowledge of principles and practices of sampling.

O Knowledge of Wastewater and industrial waste.
Knowledge of State and Federal statutes as related to wastewater
treatment, water reclamation.

Ability to interpret technical designs.

Ability to enforce city ordinances.

Ability to work with the general public.

Skill to use standard equipment and testing devices.
Skill to correct defects and violations.

Basic computer knowledge for data entry.
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EDUCATION AND EXPERIENCE:

High School graduation or possession of an acceptable equivalency diploma. Five (5)
years experience within the wastewater treatment field.

(A comparable amount of training, education or experience can be substituted for the minimum qualification.)

LICENSES, CERTIFICATIONS OR REGISTRATIONS:
Valid Florida Driver’s License.

Appropriate Wastewater Operators License (Min. Class “C”)
All requirements of the Florida State Statutes.

ESSENTIAL PHYSICAL SKILLS:

Moderate (15 to 44 pounds) lifting and carrying.
Distinguish colors.

Acceptable eyesight (with or without correction).
Acceptable hearing (with or without hearing aid).
Ability to communicate effectively both orally and in writing.
Walking.

Standing.

Crawling.

Kneeling.

Bending.

Balancing.

Stooping.

Driving.
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ENVIRONMENTAL CONDITIONS:

O Works inside and out-of-doors in various weather conditions with noise, slippery
surfaces, uneven surfaces.

Heights (up to 50 ft.).

a Some stressful situations.
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(Reasonable accommodations will be made for otherwise qualified with a disability.)
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